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Reporting Tools Overview 1Pr09>n

Standard Reports

SAP Query

Ad Hoc Query / Infoset Query

Bl /BO

Custom Development

Custom LDB for query and custom reports

Delivery through ESS / MSS
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e
Standard Reports 1Pr03>n

B A number of reports covering a limited range
guestions

of

m Usually not enough, but few organisations get

the most out of them
m Make full use by:

» Training users in selection screen and features of the list

viewer

» Using variants and view variants and define naming
conventions

» Use options to export to Excel and Word

» Opening specific report up to line managers and other
users outside HR department

WWW.iprocon.com
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SAP Query: Infoset

Fields from

Fields from
infotype

0000

infotype
0001

Fields from

infotype
0002
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SAP Query: Logical Database (LDB)

m Infosets are usually built on a logical database:
» PNP: HR PA data (employee infotypes)
» PNPCE: like PNP, but for concurrent employment

» PHP: ‘PD-data’ (Orgmanagement, TEM, qualifications,...)
(not very well suited for query)

» PTRVP: Travel & Expense data
» PAP: Applicant data (old recruitment solution)

WWW.iprocon.com Slide: 6
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SAP Query: what it does

Usergroup

—

Selection

HES

Infoset

Limited
layout
options

WWW.iprocon.com
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Why AdHoc Query?

m SAP Query not intuitive for business user and
many steps to be set up

m Constraint of AdHoc Query (all lines = one level)
Is rarely a problem

m Layout options in SAP Query rarely relevant,

because table view is preferred

B AdHoc Query very intuitive and quick to build
m Allows set operations and filtering to get to final

result list

WWW.iprocon.com
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AdHoc Query User Interface

{roﬁ‘)n

O & Houtput

InfoSet Query (InfoSet: HR DATA)

\E"élll Ta .[F ‘E| Reporting period
Field group/fields Select... | Output Current Year «| [o1.01.2012|To  [31.12.2012
» (] Org. Assignment 1 2 -
» [J Personal Data [5) Reporting set
: g:gdresdﬁ\; o Unrestricted % ]
S s o
» (3 Bank Details
» (7 Ext.Bank Transfers [T (82| [®]
~ &3 Recurr. Bens/Deducs 1 3
= = E| T | Field name Option Fur
* B Number [® Employment status [ o |
+ B start date v v 3 |
« B Wage type amount for p: O ] BN/ [Bersonnel ey Lo |
» B End date O O = EiEE Lo |
* B Indicator for indrect val; [ O
« @ Wage type O ]
+ @ payment model O O
+ @ Operation indicator for wi O O
+ (& Teancfnr d-tn = =
40 » —_—
B s | B1an [
EF[EL% ) [[@ecs ] [@)[®]
Cost center Last name First name Start date Wage ty, . Amount | Curr,
Cost center12 Last name First namel13 15.05.2012 0020 3,00 UsSD
Cost centerls Last name First name9 22.06.2012 6033 14,00 USD
Cost centerl3 Last name First name7 20.06.2012 ASAL 10,00 USD
Cost centerd Last name First namel5 18.03.2012 M320 8,00 USD
WWW.Iprocon.com Slide: 9
AdHoc Query: Result screen 1"“9”
@ &% F = <T@ T o EH
SAP Query 01.10.2012/02:08:29 IPROCON_SR
Cost center Last name First name Start date Wage typ.| Amount | Curr.
Prod. Pharmac./Cosm. LEUCHTER HELMUT 01.01.2002 510,10 EUR
Prod. Pharmac./Cosm. LEUCHTER HELMUT 01.01.2002 M 1.530,30 EUR
Bulb Produ = = 510,10 EUR
Bulb Produ . 530,30 EUR
Bulb Produ L|fe Del no 0,10 EUR
Bulb Produl .530,30 EUR
Production PCT QUARTZ RARLC HEINZ OL.01.2007 510,10 EUR
Production PCI QUARTZ KARL HEIMZ 01.01.2002 1.530,30 EUR
PLATTE RUDOLF 01.01.2002 510,10 EUR
PLATTE RUDOLF 01.01.2002 M120 1.530,30 EUR
Bulb Production 1 GLUHER HELMUT 01.01.2002 M1i10 597,64 EUR
Bulb Production I GLUHER HELMUT 01.01.2002 M120 1.792,93 EUR
Bulb Production I KERZE OLAF 01.01.2002 M110 662,46 EUR
Bulb Production 1 KERZE OLAF 01.01.2002 M120 1.987,28 EUR
Bulb Production I KUMZE HEINER 01.01.2002 M110 627,33 EUR
Bulb Production I KUMNZE HEINER 01.01.2002 M120 1.881,99 EUR

Www.iprocon.com
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3
Reporting Tools Overview 1Pr09n

Standard Reports

SAP Query

Ad Hoc Query / Infoset Query

Bl /BO

Custom Development

Custom LDB for query and custom reports

Delivery through ESS / MSS
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Agenda ?Pff‘ﬁn

m Overview of reporting tools

W A proper approach to query -
B Most unknown Query features

m Enhancing the infoset

m Using Excel templates
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1 roﬁ)

=)

How to add value & gain acceptance

N
« ldentify target groups
+ Define reporting requirements per group
Purpose
/ Train
* Tailor infoset to target group
» Lean & easy to understand field list Users
* Move “hidden” fields (e.g. working time opt-out)
» Make use of “related objects” in PNP / PNPCE
* Use best practise shown later to add features )
+ Define, who can change infosets and queries )
* Clear transport procedure (use standard area for AdHoc)
» Naming conventions for queries and variants
RS . sonarate queries for general use from individuals’ sandboxes )
WWW.iprocon.com Slide: 13

Bad Example: Infotype 0002 Fields

~ 1 Personal Data
+ EE Name prefix key
* [® Number of children
» [# Full Employee Name
« & validity Start Date for Cul
+ EE Marital status key
= [# First name (Katakana)
« [® First name (Romaji)
+ [® Date of bith
- E state
* [® Year of birth
+ EE Country of birth
+ & Month of birth
« [® Birthplace
« [® Date of birth according t
- [# Date of Birth (Within Mor
+ EE Gender key
« [® Employee's Initials
« & Name format indicator fol
+ EE Religious denomination ke

|+ @ Last name (Katakana)
— |+ @ Last name (Rormaii)
||+ B Middle name
| |+ @ Mame at birth (katakana)
1|+ B Name at birth (romaji)
1|+ B second name
Ll @ Last name
—' |- @ Name connection
= |* B Name at birth
— |+ B Title
|+ =& Second nationality
||+ =& Third nationality
||+ EE Nationality
| |+ @ Last name (matchcode fil
I'|+ @ Nickname (katakana)
||+ @ Mickname (romaii)

» [ Personnel ID number
« [® Modifier for personnel ide

* # Known as
* I’0_E Language Key

- B Title

* @ Second title

« [# First name (matchcode fir
* [# First name

« [# Second name prefix

* @ Name affix

+ @ Counter field

- [ Age of employee

- [# Age of employee (not nu
* [ Day and month of date d

Www.iprocon.com
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Agenda

m Overview of reporting tools
W A proper approach to query
m Most unknown Query features
» Set operations
» Drill down
» Additional field through formula
» Multiple lines
» Including PY data through Payroll infotypes

m Enhancing the infoset
W Using Excel templates

WwWw.iprocon.com
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Set operations

To evaluate who has not yet received ...
(e.g. instruction, bonus, ...)

(5 Query Edit Goto | Extras | System  Help
& Show set operations Ctrl+F12
Field information on/o

InfoSet Query (Ii  Switch off object selection

- Template information Ctri+Fg8
1 & [Houtput

[Era ma e s

Www.iprocon.com
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Set operations: who should be
evaluated?

1P(r03)n

- Selection f Set operations

|E| Reporting period

Current Year *| |01.01.2012|To 31.12.2012
[B5] Reporting se
18 Persons, @l i)
restrict by: E: Persons along organizational structy ®

(@ )lez)!

Selections

You can define selection conditions in this area.

Fields can only be selected by selecting them correspondingly from the field list.
In addition, fields can be moved to this area using Drag & Drop

@ w

18 | eenk |

WwWw.iprocon.com
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Set operations: who already has
received ...

1P/r03>n

 Selection | Set operations

|%| Reporting period
Current Year | |01.01.2012| To 31.12.2012

|E| Reporting set

18 Persons @@

restrict by: |$ Persons along organizational structy »
[ )[&2))

T, Field name Option | Value Fur .
@ Wage Type =| |m120 [ & ]

|@ Hit list | 11 Persons E"E| | 18 I" 11 ||

Www.iprocon.com
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Set operations: carry out operation

Selection . Set operations |
Object set A Object set B
% 18 Persons @ﬁ E] 11 Persons @@
Operations
@) Intersctn
(61 Union set

I3y set A minus set B

)0 Set B minus set A
|V’ Carry out operation |

Resulting set: §"E|
Transfer resulting set

(OB to object set A

¥ to object set B

(OER in reporting set

= Ed in hit list

[T] Copy resulting set

18 Persons @ﬁ

7 Persons I@"g‘

WwWw.iprocon.com
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Transfer result in hit list
Slide: 19

Set operations: show result

1P/r03>n

¥ 1 Organizational
-
» (1 Personal Data -

L T Addeannnn
L

(5] HElist |

7 Persons |4

@ @

1 @ u

Pers.Mo. Personnel Number
000010 . Olf Paulsen
002000 . Irina Schur
009000 Mister Nobody
009001, Ed Schultz
009001 Andreas Hermes
009001, Stefan Hoferer
009001  Michael Kern

& [&[FEIE) (=215 [B)E JGE@ ) @) (@ )[@]E=xcws  {|[8))e)

These 7 persons haven't
received a holiday bonus yet.

Www.iprocon.com
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Drill down: Create interactive query

1P(r0C n

=g Query  Edit | Goto | Extras  Settings  Envionment  System Help
e Field selection 3 a QE{I% onmoan E
Basijc List »
Change Qun  Statistic » H'e, Format
3 Ranked List 3
=) ==} = List Output sequence
= =l
Title D
= -
MNotes —‘
| u Sender report
— F—{ Drill-Down
Report assignment
ﬂext SUEEFF@ F6 |Descr1pr.1cm Receiver report
List format Previous s == [= Add ABAP/4 Query
Lines 2 nd
Colurnns 23 [ TExe| *
B [ [
[ cha| EG]:! [ Global area
User group T
Query
Variant
e
WWW.iprocon.com Slide: 21

Drill Down: Choose type

" Restrictions [E Add transaction
T -
ReportTy_*| Name Transaction Code PR30 J lintain HR Master Data
BB Report Portfolio
BW BW Query
Qu SAP Query 1) i)
RE Drildown Reporting
RT ABAP Report Program Other report type
TR Transaction
Drill-Down ‘ necessary: ‘
Personnel Area Organizational Unit Pers.Mo. | Personnel Number Birth date
Corporate - United Kingdom 00 Sales Bord Computer UK 00000010 | Herr James Bond 22.05.1967
Corporate - United Kingdom  Agouza Office - Administration 00000069 | Mr. Horatio Holder 01.01.1956
Corporate - United Kingdom  Agouza Office - Administration 00000070 | Miss Beryl Broughton 01.01.1921
Corporate - United Kingdom  Project Team 00000071 | Mr. Harry Hil 09.09.1967
Corporate - United Kingdom  Project Team 00000072 | Miss Freda Fish 08.09.1965
Corporate - United Kingdom  Project Team 00000073 | Mr. Colman Mustard 09.09.1956
Frankfiirt Hurman Resources (D) 00001000 | Anja Miller 05.09.1960
Double click at line starts PA30 [ces (D) 00001000 | Anja Miller 05.11.1968
BLACLLYILS TEGTT T 00001000 § Anja Miller 05.11.1968

WWW.iprocon.com
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Ve
How to add custom local fields 1Pr03>n

1. Assign short name for field that is used to calculate the additional local field

& Query | Edit | Goto Extras Settings Environment  System  Help
@ upuitseence 1@ @@ DHE ADOD
Find...
Create Short names 3 Switch on/foff
Local field 3 References
HEBE
Line 3
Fields Column header »
Delete »
= Other user group
LJJWagE JENEr user group
| Curre Cancel F12
| Text:Currency Key
| Number
Fields
Short name
[v] Wage Type Amount for Payments BONUS_OLD
WWW.iprocon.com Slide: 23

Ve
2. Create local field 1Pr09>n

= Query | Edit | Goto Extras  Settings  Enwironment  System
& T Qutput sequence CeQ I LHME o
= Find...
Create  Short names v D: Select Field
AR & Lgmlﬁeld » Create
Line 2 Change
Fields Colurmn header J Delete... Shift+F2
Delete » Displa
[v] wWage Other user group BONUS_OLD
[] Curre Cancel F12
| Text:Currency Key
| Number

WWW.iprocon.com Slide: 24
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3. Define local field

Calculation Formula
+) [BONUS_OLD * 1.05
Condition

Short Name BONUS_NEW

Field Description Increased Bonus Payment

Heading Bonus new

Field group Additional Payments
Properties
®)Same attributes as field BONUS_OLD
O Text field No. of Characters
) Calculation field Number of Digits Decimal Places
(") Date Field
() Time Field
~)Symbaol
“Icon

“JInput on Selection Screen " |Mandatory

‘ Complex calculation || Symbols |

WwWw.iprocon.com

define properties of the

new field

1P(r0C n

increase the bonus by 5 %

Slide: 25

Result with local field

1P/r03>n

Local Field: Increase of Bonus Payment

Personnel Area | Organizational Unit Personnel Mumber

Frankfurt Team 1 Anja Miiller

Frankfurt Travel expenses (D)  Michaela Maier
Frankfurt Accounts Payable (D) Dipl.Kfm. Ulrike Zaucker
Frankfurt Accounts Payable (D) Stefan Pfandili

Wage ...

M120
M120
M120
M120

Wage Type

Holiday Bonus
Holiday Bonus
Holiday Bonus
Holiday Bonus

E  Amount | Croy

550,00 EUR
390,00 EUR
810,00 EUR
420,00 EUR
= 2,170, EUR

E Bonus new
577,50
409,50
850,50
441,00

= 2.278,50

Croy
EUR

EUR
EUR
EUR
EUR

Www.iprocon.com
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3
Multiple lines 1Pr03>n

Define basic list Output format
i i Sort] ~ .
Field Line  Seguence SAP List Viewer
Personnel Number 1 1 1
Text:Personnel Number 1 2
Text:Personnel Area 1 3
Pay scale type 2 1
Pay Scale Area 2
Annual sala - ||Pernr Name Personnel Area
2
A PS5 type PS area Annual salary End Date Start Dat
End Date IT8 2
00001000 Anja Miller Frankfurt
40 02 108.297,72 DEM 30.06.1995 01.01.199
— = 40 oz 106.680,00 DEM 31.12.2001 01.07.199
List line output optians 40 0z 54.544,568 EUR 31.12.9999 01.01.200
Line Color Header Ref g 00001001 Michaela Maier Frankfurt
40 0z 78.680,88 DEM  31.03.1898 01.01.199
No. Gr line B| 40 0z £2.824,12 DEM 31.12.2001 01.04.199
- . =1 = 40 02 22.677,84 EUR  31.12.2010 01.01.200
1 |4 || Title Line 2 L 40 0z 24.988,20 EUR  31.12.993%  01.01.20]
2 2 List line ? 00001002 Dipl.Kfm. Ulrike Zaucker Frankfurt
40 02 106.680,00 DEM  31.12.1994 01.01.199
40 02 108.000,00 DEM  31.12.2001 01.01.199
40 02 55.219,56 EUR 31.12.9999 01.01.200
00001003 Stefan Pfandili Frankfurt
40 0z 82.746,60 DEM 31.03.1%9%8 01.01.159
10 aa s sc1 na  npw 112 2081 a1 aa 1a
WWW.iprocon.com Slide: 27
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Including payroll data 1Pro§>n

m Why is it difficult to report on payroll data?
m How to create payroll infotypes (see appendix)
W How to create Querys with payroll data

WWW.iprocon.com Slide: 28
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Ve
Problem: Payroll data stored in cluster 1Pf0§>n

Payroll program

RPCALCDO Payroll cluster

m Payroll program fills cluster tables

m Cluster = collection of unstructured data, saves space and has
good performance

m Cluster can be evaluated with query, but very limited possibilities,
i.e. not at the level of wage types

WWW.iprocon.com Slide: 29

Ve
We need payroll infotypes 1Pr03>n

B Database = data in a structured format, ideal for quick access in
reading and writing

B Payroll infotypes transfer data from the cluster in the database
B Payroll results = wage types can be evaluated with Query

Payroll cluster Data base
Payroll Infotypes

WWW.iprocon.com Slide: 30
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Example payroll infotype

Payroll results (monthly)
Sequence Number
Country Grouping
Payroll area

Currency

For-period payrol
Payroll type

Payroll Identifier
Payment date

Total gross amount
Current: Rem.
Earned Inc.

SI Exempt

SIRel Rea.

Average Bas

Pers. No. 1000

Pers.No. 1000

EE group 1| Active

EE subgroup DS Executive employ
Start 01.05.2012

To 31.05.2012 Chngd |14.09.2012| IFROCON_AJ

520

a1

D2

EUR
201205

28.05.2012

Pers.Assgn 0001000 Chef vom Dienst Active | |Y

Anja Miller
1300/ Frankfurt

1P(ro§)n

Records are written each month. In the
transmission of new results for previous
months (backward), the old records are
overwritten.

4.185,26
4.947,71
4.907,83

202,33
6.110,16
4.145,38

WwWw.iprocon.com
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Including payroll data

m Why is it difficult to report on payroll data?
m How to create payroll infotypes
W How to create Querys with payroll data

Www.iprocon.com

1P/r03>n
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Enhance InfoSet

1P(r0C n

[ Infoset | Edit | Goto Extras Settings Environment  System  Help
@ Choose F2 Q&']Bﬂ AR A
Field group 4
Change Change Info-Type Selection \ [= Infotype selection for InfoSet HR-MASTERDATA (Logiwl databas... x
o b @ Cancel F12 ﬁl_]ﬁ ||
Infotyp 0 Re.
SN EINEN -
Data fields Technical name -
» [B Additional fields + B Home work &
~ &Y Bank Detais PO00OY . Infotype 9510
v [ Bank Detals POOOS - B Infotype 9511
v Additional fields . Payroll resutts (monthly)
* =9 Family Member/Depender PO021 . payroll results (monthly)
o Abrechnungsergebn./Pa
. Info
Infotype 9725
Change InfoSet HR- - [ Infotype 9741
+ [B Infotype 9742
- [3 Infotype 9825
]
[ (s 1) [ IR ]) [Ba- ]
WWW.iprocon.com Slide: 33

Create Query

{roC n

InfoSet Query (InfoSet: HR Masterdata)

O & Houtput

Elal @] (FEdfE

@] Reporting period

Field group/fields Select... | Qutput Al ~||01.01.1800]To |31.12.999
« B For-period for payroll n O -
+ &E payroll type -~ E] Reporting set
« B payroll Tdentifier ] O Unrestricted 6‘?’ ﬁ
« [ Pay date for payroll resutt W —
+ @ Total gross amount - 7 restrict by: 4 rsons along organizational structure
- B Current Rem. O ¥
- [ Eamed Inc. O vl
* B s Exempt O v/
= = T.. Field name Fur,
* B SIRel Reg. - B & Personnel Number @
« B Average Bas v
+ B EF Taxes O v/ =
i L
1
BRI B [Cle b ) 5 0@ @[o]

Pers.No. | Personnel Number Pay date Total grossamo . Curr, | Current Rem. Curr, = Eamed Inc. | Curr SIExempt | Curr_  SIRel. Reg. Curr
000010 | Anja Miller 25.02.2011 4.585,26 EUR 5.347,71 EUR 5.307,83 EUR 802,33 EUR 6.110,16 EUR
000010 Anja Miller 28.02.2011 4.585,26 EUR 5.247,71 EUR 5.207,83 EUR 802,32 EUR 6.110,16 EUR
000010..  Anja Miller 27.04.2011 4.585,26 EUR 5.347,71 EUR 5.307,83 EUR 802,33 EUR 6.110,16 EUR
000010, | Anja Miller 28.05.2011 4.585,26 EUR 5.347,71 EUR 5.307,83 EUR 802,33 EUR 6.110,16 EUR
000010 Anja Miler 27.06.2011 6.100,39 EUR 5.347,71 EUR 5.307,83 EUR 802,33 EUR 6.110,16 EUR
000010..  Anja Maller 28.07.2011 4.585,26 EUR 5.347,71 EUR 5.307,83 EUR 802,33 EUR 6.110,16 EUR

Www.iprocon.com
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Agenda 1"(“9“

m Overview of reporting tools
W A proper approach to query
m Most unknown Query features

m Enhancing the infoset
» Switches
» Program additional fields

m Using Excel templates

WWW.iprocon.com Slide: 35
General switches 1"”9”
Switch Meaning
ALLOW_DUP_LINES allow output of identical
(duplicate) lines in the basic list
REPORT_CLASS set up the report category (PNP
and PNPCE)

PROCESS_LOCKED_RECORDS | process locked data records too
(PNP and PNPCE)
PROC_PERNR_PARTIAL_AUT | process persons too for whom a
mere partial authorization exists
(PNP and PNPCE)

PERSON_ONLY_ONCE process each person just once
(PNPCE)

WWW.iprocon.com Slide: 36
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ALLOW _DUP_LINES

1P(ro§)n

Allow output of identical (duplicate) lines in the basic list)

dataset on the
database
(infotype 0006)

result with
inactive
switch
(standard)

result with
active switch

Pernr |Last name |(First name |City Street

1000 |Smith Philipp Chicago Wilshire Blvd.
1000 |Smith Philipp Chicago Lake Avenue
2000 [Camino Helena New York 12th. Street
2000 |Camino Helena San Francisco  |Bay Street
Pernr |Last name (First name |City

1000 |Smith Philipp Chicago

2000 [Camino Helena New York

2000 |Camino Helena San Francisco

Pernr |Last name |First name |City

1000 |[Smith Philipp Chicago

1000 |[Smith Philipp Chicago

2000 |Camino Helena New York

2000 |[Camino Helena San Francisco

WwWw.iprocon.com

Slide: 37

Infotype-specific switches

1P/r03>n

Switch

Meaning

LAST_RECORD_ONLY

process the last data record only

PROVIDE

merge neighboring/overlapping data records

PROVIDE_FIELD

switch)

relevant fields when data records are merged (multiple-value

PRIMARY_INFTY

views)

relationship of infotype with primary infotype (for infotype

TIME_DEPENDENCE

time dependence

DATA_REQUIRED

existence of data records required

SPLIT_DATA_REQUIRED

existence of data records required in split period

NO_INDIRECT_EVALUATION

no calculation of indirectly valuated wage types

IGNORE_WAGE_TYPE_OPERA

ignore operation indicator (for deduction wage types)

NO_DUPLICATE_LANGU

output data records in one language only

CASE_SENSITIVE_SEL

case-sensitive selection (take upper/lowercase into account)

ADD_FIELDS_SPLIT_DEP

HR additional fields are calculated with split dependency

Www.iprocon.com
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<
PROCESS_LOCKED_RECORDS 1ProCon

InfoSet Quiery (Query: Process Locked Records)
0O & Houtput

Reporting Period: Today

[=l2] ] e % . B

Field group/fields Select...  Output |E| Reparting set

v (J challeng Unrestricted | T
~ &3 Basic Pay 1 El restrict by: B Noof Fits |

» B Start Date
» B End Date
| # Lock Indicator for HR Mas [ | I

@) @]

« B Pay scale type T Field name Option Walue Fur,
« @% Pay Scale Area O n & Personnel Mumber [ =] |00
* B Pay Scale Group O O E ‘Wage Type [ = |mesn
T .. @~ Dz Szl | awal e
D
& EFRE B L @) B O]
Pers.Mo. | Personnel Number | Wage Type Amount | Curr | LT
00001000 Anja Mller Mon-Standard Salary 4,545,238 EUR
00001000 | Anja Muller Mon-Standard Salary 4.800,00 EUR X
The switch ,process locked records” basicly works out fine,
but not in the Adhoc-Query with activated object selection.
WWW.iprocon.com Slide: 41

: : 73
How to implement switches 1ProCon

[E Infoset  Edit | Goto | Extras  Settings  Environment  System  Help
@ Glohal properties m] [% o a8 @ @
Jnin
Change Infe  ri=ld croups CKED
Mode Extras F5
S s = @
7 &t & Selections Shift+F7 i
(][] Aias tables  Ctoeshifierd a2 0 e o
Data fields Code v DaTA Shift+Fa
~ Log. database PH Erhancements Shift+F9 INITL TIOM
M=) MaStE Assignment ta UG AT SELECTIOMGCREEN GLITRUT hung
b [ HR. 13
START-OF-SELENTION
5 M Query directary =1
+ S bR Maste List: directory —
» bR mi  More functions 5 Extras S;ectiuns o Code } Erhancements
» B addt] g o \
~ S HR Master . v
v [ HR master Record: IniPODO2 Code Section DATA -
+ [B additional fields
~ {39 HR Master Record: Infoty|POD0G o
v [l HR Master Record: InPOO0G |ur’,1;,|||| Pattern || PrettyPrint
U Additional fields — =
= 12 HR Master Record: Infoty|PO002 1 #SHES [COMMON]
» [ KR Master Record: IniPO00Y 2 *SHES DROCESS LOCKER RECORDS = 'X°f

WWW.iprocon.com Slide: 42
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Programmed field: e.g. infotype text

=g Infotype | Edit | Goto Extras  System  Help

@ Create Bl S | IE |

Change: Copy Shift+F9
a Delete Shift+F2
i,
Lock/unlock Shift+F12
Pers. No. Maintain text Fo 00001000 Ch
Pers.No. Display text IAnja Mille A
. - “\[:},] = 7" Text stored in cluster
EE group Cancel F12 1300/ Frankf ! :
EE subgroup alarie 05t Center 2200 9 not avallable In
Start C01.01.1995tu 31.12.9993| cnng [19.03|  QUErY per SAP
standard
Contrartual reaulatinne
Infotype Text
1p &AM, 12.5.12: I"_:di'-.-'i:i';a'_ agreement of continued pay
2

WwWw.iprocon.com

1P(ro§)n
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Solution: additional field in infoset

InfoSet Query (Query: Evaluate infotype text of IT16)

D @ EOutput

(2] @) ¥

Field group/fields Select... Output
v [ Bank Details
+ [J Family Member/Dependents
+ [ challenge
~ &3 Contract Flements
& Text line

« B Sideline Job

» B Competition Clause

« [® Period of Continued Pay |

+ @E Period of Continued Pay |

<]

] [«

1P/r03>n

Evaluate infotype text of IT16

Pers.Mo. | Personnel Number Contract Typ | PC_

00001000 Anja Miller Unlimited 42

4

Text ITO016

AM, 19.9.12: individual agreement of continued pay

coding example in appendix

Www.iprocon.com
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Agenda

m Overview of reporting tools
W A proper approach to query
m Most unknown Query features
m Enhancing the infoset
‘ W Using Excel templates

WWW.iprocon.com

1P(r0C n
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Excel downloads sent and amended

manually

groC n

SAP Query 24.10.2011/12:12:43 MOELLERS
o AFF B ECE: R |
E Mhcromsolt Eucel - BEISPIEL_PTLS
S) el Gewbotn fnecht riogm Fomap Egras Damp Lwecfice ferier 1
SAP Que =
Nachname |0 G 3 A VE sLaB- 29 0 BRE-E WS - @lie s0 - F AN EERE D% W
Blimen {1 @ s % Integration: Defaultplansielle
Test i1 ry B T ) E F © H 1 4 1 K
sngesteter St 1 Mitarbeiterliste / FTE nach Kostenstellen Stand: 24.10.2011
os 7] z
AP Guan
Mutle schutz JEESAP Quiry 8 Vorname [ .| J¥) ¢ o o |5 Aktuelles Personalreporting 10/ 2011 - Nachricht (HTHL) =8| %
Test 1 +
= i Rudi Nachricht | Einfogen  Optionen  Testformatieren  Uberprifen
& Garbard
Testein ;.iﬂ”ﬂmm- b Ricky L Calibri (Textkar 11 A A @ 1) Datei anfugen ¥ Nachverfolgung * )
Test 5 [ Angestaiter | o e o 3 F & amen [ Elementanfigen - ¢ Wichigkeit hach ,
A . infugen o0m
Test 10} Angestolter Bodo N g A ~ | [@Signatur - B Wichtigkeit: niedrig
Test L1 zevwinscran Gurart =
e 12| Zeituatschan] Ricky Zwischen. Basistext Kategorien Zoom
ahmi 15| Angestelter o
Andrea
Test i Test 14| wahrwitz Johrny Von - | SMosller@iprocon.de
Test 12 Angestelter ¥ 15 nang Bodo
Miller | hny onaen An..
Boss 1‘3 Tost Cortrolatt Bodo ..
UL \Wshriwi shin
Test  [B | v o
OGS B Tes 21 |Cortroleti Garhard
Test i 55|~ Zuiechensumme Betreff: Aktuelles Personalreporting 10/ 2011
C Misest Andeea
TCEEEIR 24 | Wahmitz ?,,”,,' Bodo Angeflgt: | B exceltestt xiox @ k8); Fexceltestanis 17 kB1; 2 excetest3ns (17 kB)
Testein B Toc! 25 | wahne, Wotan =
Test & Test 3| - Zuscharsumr ) &
My 27 | Maller 57 |Backer Bois Sehr geehrte Damen und Herren, - l
20 are Panias Marma
28 |Ballermann Bodo . L .
30 |Goesebrecht Rudi in der Anlage erhalten Sie die aktuellen Zahlen mit Stand 24.10.2011
31 [Gossebracht Joheny E
32 [Ballamann ficky =
e hensumme Huk Mit freundlichen GriiRen,
35 zenwdachafiest Gunidater Gramer
Ihre Personalabteilung

WWW.iprocon.com
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Rather create excel templates

e n s Gatatsise  Srocondatan %3 - -l
] FEE T &

WWW.iprocon.com

1P(r09)n
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Store template in MIME Repository

1P/r03)n

[ Web-Objekt Bearbeiten Springen  Einstellungen  System  Hilfe
g M JdH @@ CHE oDo8 BEE @0
SAP-Web Repository: Objektanzeige
DoO¢ «PRETER

Objektart Bindre Daten fir WebRFC
Objektname Paket Datum Beschreibung
[Z_HR_PD_TEHPLATE_EXDEL }mm 25 11 2018 EXCEL-Template

WWW.iprocon.com
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Ve
Data transfer from SAP report to Excel 1Pf0§>n

WWW.iprocon.com Slide: 49

e
Example Master data sheet 1Pr09>n

G8 - &
A B c D E
1 &
2 Stamm- und Vertragsdaten 1Pm§)n
Stishag

Titel

13 Funkiion Gesellschart Land

14 | Hauptunktion [1. Vertrag)

16 | Weitere Funktionen

20 | Ansehiift (privst]

24 | Makil-Teleton
25 | Geburtsdatum Alter
26 | Nationaiitat
27 |Ke i

29 | Eintritt Kenzem Eintritt Firma
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Example: Payroll overview
(international)

AD11 hd P
Al B C [DIEJGIH T K L ] N O P Q R s T Ul V] W X v ]
1
2| Global R Gehaltslisten
3
5 -
6 Division Division
7 Region Region TProCon
8| Cesellschart Geselischaft
9| Mitarbeiterkreis Mitarbeiterkreis
10| Personalnummer Personalnummer
11
12 2011 2012
13 e | Gttt | oo ity S Ertana Gz e e gt | g
n | nnal) o 2 a Il )
5 fumo | uso | i | e | e | o | s wo | o | tew | w0 | towo | s | eva0 | wo | @ | ww | wmow | ome
[ p—
16 o | e | e | e s | e | e e | s | s | s | wer | s | sew wroe | v | e [ am [ e [ eem
17 fums | em [sov| e | wae | som | sem waoo | em | = | e | e | qow | eso | ataee | em | em | e | w0 | emo
[NSPR PR I
18 e | 1 [sove| e | wem | sow | e 5400 T [ = | e | e | wew | sse | enase | [ e [ wew | emo
19 Fmd | v | wx | oo | raseae | esome | seoes | ise0.000 | wv | s | meows | wwooes | tonson | smesco | zamewse | v | aw | moso | rocew | emom
20 wn | m | e | o woe | sem | esw o ws | w | we | new | sem | sew a0 w | zm | e | wom | oo
e Hames Geselchaft
2 eun | oo [zovio | woooo | wore | wooos | wesen | 20000 wovim | wower | soww [ sove | sove | sowior | o [sowe| sowe | sove | sowr
23 it o o o o o | = o o o
[PER P
2 o oo | sowe | sowe | o | sowe | sovier s | sown | sow | sow | soww | sowial o [sowar | som | wowe | sow
2 i oo o o 0 o | = o o o
ams | Gt
2% e V) (T G G — — wovs [ sowe | sonrw | sov | o | sowrer | o [sowe| sowe | sower | sower
o7 it o o wov o o | = o o o
28 e o | sorve. | sove | sowe | sove | sovr wovee | woee | sowre | sove | sovie | sow: o [sowo| sove | sowe | sowe
= Hamed Gesalzchatt
) o sovior | sower | sowe | sowe | aowe | soivier wowm | woweor | soww [ sove | sove | sowior | o [sowe| sowe | sove | sowr
n = o o o o o | o o o
[P P
2 o o | o | sowe | sowe | o | sovier s | sow | sowm | sow | s | sowial o [eowar| sovm | sowe | sow
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1ProCoON

Appendix

m How to set up payroll infotypes

m Coding example for additional field in infoset to
evaluate infotype text
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Customizing overview 1Pro§‘>n

/_\ Evaluation wage types
\/ / Assignment 1:n
Dialogue wage types

e.g. M110 Vacation
Bonus ¢

Secondary wage types
e.g. /316 Health ins. pay

v Payroll
Infotype

Www.iprocon.com Slide: 53
. e
Step by step customizing 1Pr0§3n

1. Define evaluation
wage types

2. Assign wage types to
evaluation wage types

3. Set up
payroll infotypes

4. Set up the maintenance
of payroll infotypes
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. <
1. Create reporting wage types 1Pro§‘)n

v’ Create evaluation wage

Ctry Grouping 01
type (select any text)
View for T521C v/ Choose a period for
::I;WT C... Am.(.}.m Nurf... IE_ong;lceIxt CumU|ati0nS or
e > | 0 bioamt deductions, for example
7173 O ") SIRel. Reg. M (monthly)!
z201 O ) Average Bas Q (quarterly),
7260 ® 7 EE Taxes Y (annua”y)_
z302 O ") ER shares per period v
7302 M ER shares monthly c. You can alsq generate
z302 9] ER shares 1/4yr.cum. a 'Numbel" f|e|d on the
z302 Y ER shares year cum. paer” infotype screen

when this evaluation
wage is used

WWW.iprocon.com Slide: 55

: 'e
2. Assign wage types 1Pr0§3n

Assign Wage Types to Evaluation Wage Types

Eval. WT C... EWT text WTyp Long text Meg.
Z102 Current Rem. /102 Current Remuneration SI n
2147 Earned Inc. /147  Eamned Inc./Garn. Compar. n
7157 SI Exempt /157  SIHExempt for 0 SI Days —
Z173 SIRel. Req. /173 SI Rel.Reg.Motional Gross a
201 Awverage Bas /201  Average Bases -
Z260 EE Taxes /208  Average Incentive Wage n
302 ER shares per period /262  Employer SI Expenses n
Z302 ER shares per period /263  Employer Taxes n
302 Y  ER shares year cum. /262  Employer SI Expenses n
30z Y  ER shares year cum. /263  Employer Taxes a

v" Assignment of dialogue and / or secondary wage types to evaluation
wage type
v' Wage types might be calculated negatively

v" One evaluation wage type can be assigned to multiple dialogue and / or

secondary wage types
WWW.iprocon.com Slide: 56
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<
3. Create payroll infotype 1Pro§>n

Payroll Infotypes

Inf... CGrpg I... |C... |IT text A..|G..|Inf...
9801 01 Payroll results (monthhy) [¥]| )
Ctry Grouping 01
|® Generate payroll infotype
Assign Evaluation WTs
IT Eval WT C... Long text
9601 Z101 Total gross amount
9601 Z102 Current Rem.
9601 2147 Earned Inc.
9601 Z157 SI Exempt
9601 Z173 SIRel. Reqg.
9601 Z201 Average Bas
9601 Z260 EE Taxes
WWW.iprocon.com Slide: 57

Ve
4. Fill payroll infotype 1Pr03>n

Payroll ITs to Recei v Payroll infotypes can be
: automatically filled by

Infotype A::tr'.ri payroll run

9601 ] -

v" You can also use report
RPABRIQO to fill the
() payroll infotype
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: <
Result payroll infotype 1ProCon

Payroll results {monthly)

Sequence Number 520

Country Grouping 01

Payroll area D2

Currency EUR
For-period payroll 201205
Payroll type

Payroll Identifier

Payment date 28.05.2012

'S

Total gross amount .185,28
.947,71

.907,83

IS

Current Rem.
Eamed Inc.

SI Exempt 802,33
SIRel. Reg. .110,16
Average Bas .145,38

S

Y

Start Date  End Date For-pe P|P Crcy  Total gross ... Current Rem.  Eamed Inc.  SI exel]

01.05.2012 31.05.2012 201205 EUR 4.185,26 4.947,71 4.907,83 =
01.04.2012 30.04.2012 201204 EUR 4.585,26 S-3a7, 71 5.307,83 i
01.03.2012 31.03.2012 201203 EUR 4.585,26 S-347, 71 5.307,83
01.02.2012 29.02.2012 201202 EUR 4.585,26 5.347,71 5.307,83
01.01.2012 31.01.2012 201201 EUR 4.585,26 5.347,71 5.307,83
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N . e
Create additional field in infoset 1ProCoN

Change InfoSet HR-MASTERDATA

% 4t & | Alestables | T2 Field groups B Ee

% @'Iﬂl\ﬁ/' . Extras | Selections | Code | Enhancements
Data fields Technical name | Field...
~ 121 Bank Detais PO009 -
v [l Bank Detaits P0O009 - |[ClE@ [ERE seavence |
v [Bl Additional fields "
~ 21 Family Member/Depender PO021 SETE I CERETIET
+ [l Family Member/Deper PO021 1 SYHR A PO016 AF COUN.. Addnl Field Counter Field
¥ Additional fields 1 SYHR A PO016 AF IDNC.. Addnl Field 1D Without Leading Zeros
~ 1 challenge PO00D4 1 SYHR A PO016_AF TENU.. Addnl Field Tenure Group
v [l challenge PO004 | TEXTLINEL ‘Addnl Field Text line
s Additional fields
~ 3 Contract Elements PO016
v [l contract Eements | Po016
» [Bl Additional fields

Long text Text line
Header Text ITO016
Format

Type C Lngth |250 Outputlength (001 Decimals
LIKE Reference
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. o . <
Coding for additional field in infoset 1Pr03>n
Extras - Selections m Enhancements

Code Section DATA = DATA-
Declaration
@. Pattern PrettyPrint

1 TABLES: pcll,
2 pclz. Additional field TEXTLINEL Nodes POO16
4 INCLUDE rpcltx00. ﬂ Pattem || Prettyprint
5 INCLUDE rpc2cd00. * Read text
6 INCLUDE rpc2rdd0. 2 CLEAR texclinel.
- INCLUDE rpppxd00 3 MOVE-CORRESPONDING p0016 TO tx-key.
- ) 4 tx-key-infty = '0016'.
- 5 rp-imp-cl-tx.
% B DATZ: BEGIN CF CCMMCN FART BUFFER. & EIF sy-subrc = 0.
10 LOOF AT ptext.
11 INCLUDE rpppxdl0. 8 CASE sy-rabix.
5 3 WHEN 1.
,_, . 10 MCVE ptext-line TO textlinel.
13 DATZ: END COF COMMCON FART BUFFER. 11 WHEN 2.
1z WHEN 3.
13 WHEN OTHERS.
Coding to add 14 EXTT.
. 15 ENDCASE.
mfotype text 16 ENDLCOP.
17, | ENDIF.
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e
In-house workshops & trainings 1Pro§>n

Designing an HR analytics strategy

Getting the most out of HR Query

* Training and train the trainer
* Infosets: review, redesign, enhancement

HR reporting fit for a rollout

* Incl. international rollout

Review of HR reporting

* Issue resolution, roadmap, enhancement
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